Annual Governance and Accountability Return 2023/24 Form 2

To be completed only by Locai Councils, internal Drainage Boards and other smatler
authorities” where the higher of gross income or gross expenditure was £25,000 or less,
that meet the qualifying criteria, and that wish to CERTIFY themsalves as EXEMPT from
a hmited assurance review

Guidance notes on completing Form 2 of the Annual Governance and Accountability
Return 2023/24

T bvary smater authorty in Engiand where the higher of gross income or gross expenditure was £25.000 or
‘esy must, after the and of gach financial year complete Fonm 2 of the Annual Governance and
Accountabiity Seturm in accardance with Proger Piachces. uniess he authorily

-~ does not meet the qualifying cnterta for examplon: or
- doas not wish to centify dself as exemp

< Smaier adthorities where the tigher of al gross annua mcome or gross annual expenditure does not
exceed £.25 300 and that meet the qualifying crtena as set out m the Certificate of Exemnption are able to
declare themselves exempt from sending the compieted Annual Governance and Accourtabity Return io
ine external gudior for a imited asswanse review provided the autnority completes:

a) Ihe Certificate of Exemption. page 3 and retums 8 Copy of it 1o the external autitor either by email or by
postinol bath; no later than 30 June 2024, Faiiure 10 do 50 will result in reminder feiters) for which the
Authonty will be charged £40 VAT for each letter and
b} Ihe Annual Governance and Accountability Return (Form 2) which is made ap of
¢r Annual Infernal Audit Report {page 4) must be completed by the authority's internal auditor
dj Section 1 - Annual Governance Statement {page 3) must &e completed and approved by the authority.
€1 Section 2 - Accounting Statements (page 6} must be compieted and approved by the authority
NOTE: Autharities certifying themseives as exempt SHOULD NOT send the completed Annual
Governance and Accountability Return to the external auditor.
3 The authonty must approve Section 1 Annual Governance Statement before approving Section 2
Accounting Slatements and both must be approved and published on the authorily website/webpage before
1 July 2024,

Publication Requirements
Smaller authorites must publish vanous documen:s or a publicly avarabie website as required by the
Accounts and Audit Regulatons 2015, the Local Audit (Smalier Autnorities) Reguiations 2015 and the
Transparency Code far Smalier Authorities. These include

+ Centificate of Exemption, page 2

* Annual internal Audit Report 2023/24, puge 4

* Section 1 — Annual Governance Statement 2073/24 Pudge 5

* Section 2 - Accounting Statements 2023/24 page 6

v ANANSIS OF vanances '

* Buank reconcd 0

* Notice of the pericd for the exeraise of pubbe nghts and other ndormation reguied by Hegulation 15 (2),

Acconms and Audd Regulatons 2017

Limited Assurance Review

Any smaller authority may request a imited assJurance review. I s¢. the authority should not certify itself
as exempt or complete the Certificate of Exemption. Instead # shoula complete Form 3 of the AGAR
2023724 ang return i to the external auditor together with the supporting documentation requested by the
external audier The cost to the authority for tha raview wiil be £210 +VAT.

Provided that the auhonty certsies dsall as exenpt. and completes and pubhshes the documents listed
under Fubiication Requirerments’ there 15 no requiremant for the authonty 16 have a reviow,
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Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return (AGAR) 2023/24, Sections 1 and 2

* Anauihority that wisnes tc desiare itsalf exampt from the ~equirement for & linvled assurance review must do
50 at a meeting of the authorty after 37 March 2024 1t shouis not submit s Annual Governance and
Accountabiiity Return o the external auditor. However as part of 2 more proponionate regime, the authonty
must compiy with the requrements of the Transparency Code for Smaller Authorites,

+ The Certhicate of Exemption must pe returred 1o the external auditor no later than 30 June 2024. Reminder
letters will incur a charge of £47 +VAT for each ‘etter

« The authonty must comply with Proper Practices n cormplenng Sections 1 ana 7 of this AGAR and the
Certihcate of Exemptior. Proper Bractices are fourd in the Eractitioners Suide™ which is updated from
tme to rme and cantairs everything needed (= pregare succassfuily for the financial year-anc.

* The authonty should receive and "ote the Annual Internal Aucit Repart before aparoving the Anrual
Governance Statemen: and the accounis

+ TreAnnua Governance Statement (Section 1) must pe agproved on the same day or before the Accounting
Statements (Section 21 and evidenced by the agenda or mimice refarances

* Tre Responsibie Frrancial Officer (RFO1 must cerify e acsounts {Secton 7) before they ara presenied
o ihe autnorty tor approval. 1ne authonty must in s order consider, aporove and sign the accoun!s.

* Trne RFED s required 1o commence the pushe rights period as soon as practical after the date of the
AGAR approvas,

+ Make sure that the AGAR s compigie 1no high arted boxes 2 emgety) and s properly signed and dateg. Any
amendrients musl be approved by the autharty and properly initisites,

» Use e checkdist providas Delow 10 raview the AGAR for complaleness at the meeting at which it is signed off

* You must inform your external auditor about any change of Clerk, Responsibie Financiat Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers,

+ The autronty must pulbhsh numencal ana narative explanations for sigmifeant vanances n the accounting
Stataments 00 page 8 Guidance i provided in the Practiticoers’ Guide® wrich Ty dssist

« Make sure thal the accounuing statements add up and the balance carned forward from the previous year
iBux 7 of 2023) squais the balance brought forward 14 the current vear {Bux 1o 20245

+ The Responsible Financial Officer tRFO;. on behalf of the autbority. must set the commencement date for the
exercise of pullic rights of 30 consecutive working days which must siclude the first ten warking days of July

= Tne authorty must suhlish. on the authority waebsio webp
ACCIUNTS ano Audit Regulatons 2015 inciuding the penog
address of the extzrmal audilor before 1 July 2024,

g. 17¢ nformation required oy Reguiation 15 (2).
o7 e ExEcise oF puhbic nghts and the name and

§AIE sechons -ave all highlighted boxes bean compisred?

af pubhe aghts Been publisted?

I Have Ine oates sel far the penod for the exerase

VIntarniat Audit Report | Have ali higrlignted boxes been completed by the isiernai aadito: and explanations provided?
= ; . -

; - - : : . — : z
iSecseo:n 1 ‘Forany slatementtowhich the FESLONEE 5 NG 1S an axpianation avaidasle for publication’?
[ Secton 2 iHas the Responsdle Financial Cfficer signed the accounting statements before

; ‘preseniation 1o lhe authonty for approval?

gﬂazj the authority s aporovai of the accounting siatemsnls been sanfirmed
oy the sigrature of the Chan of the approval meelirg?

;+1as an explanation of signiticant vanialions beer putisned where requied?

f:-ias the bank reconcilation as at 31 March 2024 heen "eaerzc.élec i Box 87

s an explanation of any difference between Box 7 ana SRox % availatlz should
A HUESUDN e rusad Dy a bocal slesior andion an aterestad pariy?

o

fBactinns 1 oand 2 STrustfunds - have all disciosures Sesn mooe i the Got
s50le managing trusiee”™ (Local Councis ol

iy as a vody corporae s a

|
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Certificate of Exemption - AGAR 2023/24 Form 2

To be completed by smaller autharities where the higher of gross income or gross
expenditure did not exceed £25,000 in the year of account ended 31 March 2024, and that
wish to certify themselves as exempt from a limited assurance review under Section 9 of the
Local Audit (Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or to submit an Annual Governance and
Accountability Return to the external auditor, provided that the authority has certified itself as exempt ata
meeting of the authority after 31 March 2024 and a completed Certificate of Exemption is submitted no later
than 30 June 2024 notifying the external auditor.

Mears Ashby Parish Council

certifies that during the financial year 2023/24, the higher of the authority's total gross income for the year
or lotal gross annual expenditure, for the year did not exceed £25,000

Total annual gross income for the authority 2023/24. £17,141

Total annual gross expenditure for the authority 2023/24: £19 621

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limited
assurance review will still be required. If an authority is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Return
Form 3 to the external auditor to undertake a limited assurance review for which a fee of £210 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:

« The authority was in existence on 1st April 2020
= In relation to the preceding financial year (2022/23), the external auditor has not:
+ issued a public interest report in respect of the authority or any entity connected with it
* made a statutory recommendation to the authority, relating to the authority or any entity connected with it
* issued an advisory notice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Act
2014 ("the Act”), and has not withdrawn the notice
* commenced judicial review proceedings under section 31(1) of the Act
* made an application under section 28(1) of the Act for a declaration that an item of account is unlawful, and
the application has not been withdrawn nor has the court refused to make the declaration
+ The court has not declared an item of account unlawful after a person made an appeal under section 28(3) of the Act.

If the above statements apply and the authority neither received gross income, nor incurred gross expenditure,
exceeding £25,000, then the Certificate of Exemption can be signed and a copy submitted to the external auditor
either by email or by post {(not both).

The Annual Internal Audit Report, Annual Governance Statement, Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and,
along with a copy of this certificate, published on the authority website/webpage* before 1 July 2024,
Signing this certificate confirms the authority will comply with the publication requiraments.

Signed by the Responsible Finapcial Officer  Date | confirm that this Certificate of
/ - | Exemption was approved by
M ﬁb/ }- ; /% /Z‘?Lf‘ | this authority on this date: {' Z /0?/2:&(7;:

Signed by i . Date ! as recorded in minute reference:
fﬁ (3]s 2ok 399 /0% (F)

Generic e address of Authority Telephone number

clerk@mearsashby.org.uk 07754570186
*Published web address
www.mearsashby.org.uk

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not
both) as soon as possible after certification to your external auditor, but no later than
30 June 2024. Reminder letters for late submission will incur a charge of £40 + VAT.

Annual Governance and Accountability Return 2023/24 Form 2 Page 3 of 8
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Annual Internal Audit Report 2023/24
Mears Ashby Parish Council

www.mearsashby.org.uk

During the financial year ended 31 March 2024 this authority's internal auditor acting independently and on the
basis of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures
and controls in cperation and obtained appropriate evidence from the authority.

The internal audit for 2023/24 has been carried out in accordance with this authority's needs and planned
coverage. On the basis of the findings in the areas examined. the internal audit conclusions are summarised in
this table. Set out below are the objectives of internal control and alengside are the internal audit conclusions on
whether, in ali significant respects| the control objectives were being achieved throughout the financial year to a
standard adequate to meet the needs of this authority.

internal control objective | Not
Yes No® | covered™

{ A. Appropriate accounting records have been properly kept throughout the financial year
( B. This autharity compliec with its financial regulations. payments were supported oy invoices, all

[ expenditure was approved and VAT \was apprepriately accounted for.

| C. This autherity assessed the significant ricke to achieving its abjectives and reviewec the adequacy
[ ¥ g 49 }
of arangements o manage these

| D. The precept or rates requirement resulted from an adeguate budgetary process; progress against

| the budget was | regularly monitored: and reserves were appropriate

E. Expected -Imulu: was lully received, based on correct prices, properly recorded and pramptly
banked, and VAT was appropriately @ccounted for

F. Petty cash payments were properly supported Dy receipts. all petty cash expanditure was

approved end VAT appropnately accounted for

G Salaries 1 employess and allowances to members were paid In accordance with this authonty's
approvals, and PAYE and NI requirements were ur”w ly appled.

— ===

| H. Asset and in -'=~:'“'ua s registers were complete and accurate and properly maintained

LI. Pariodic bank account reconciliat ons were ;;-uueri; ‘,ar-wj out during the year

J. Accounting statements prepared « duging the year w
1d ,_a yments or ing
| from unde

€ prepared on the
& ahd expenditure), agre I,,u! e Ga
rlying records and where appropriate ¢

Nting casis

arted by an

1 DOAOK, SuUp
010rs and creditors weare

nruperl recar r*pﬁ

L. The autharity published the required information on a website/webpage up 1o date at the time of v ﬁ: I
the internal audit in accordance with the relevant | i

gislatior

M. Ir the year covered by this AGAR
public rights as reqque" Dy the A

Wware B e rights in

/ngencad By &
autnority

he "JDhFd! on requirements for 2022723 AGAR

i
i 0. [For local councils only)
- _Tffbl h.nd_r (inclu s Jing ¢ I*ar table) “e council met its responsit um Es as a liLstee

For any other risk areas identified by this authority adeguate controls exisiad (list any other risk areas on separate sheets |fﬂeeded)
Date(s) internal audit undertaken

. chi i b | Name of person who carriad out the internal audit
&8 820 A CHTHANTS CALCLTD. M2S T CH A TRZRL S
Signature of person who WNTERN A P F ‘i-"‘f &7,

bt o o SOADE W24

carried outthe inlernal audit

A ~__ Date
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Section 1 - Annual Governance Statement 2023/24

We acknowiedge as the members of;

Mears Ashby Parish Council

our responsibility for ensuring that there is a sound system of internai control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2024, that:

1 We have put in place arrangements for effective financial
management during the year, and for the preparation of
the acoounling slatements

}

i Yes means that this aut
|

| with the Accounts and Audié Reguiations

epared its accounting statements in accordance

2. We mamtained an adeguate system of internal control t
including measures designed ta prevent and detect fraud |
and cerruption and reviewed (ts effectiveness t

{ rradé proper arrm}zenrents and accepled respanmbrhry i
i for safequarding the public money and rescurcas in
us chargae !

We took zll reasonable steps to assure ourselves

that there are no matters of actual or potential

| nen-compliance with laws regulations and Proper

| Practices that could have a significant inancia effect }
on the ability of this authonty to conducl its |

| business or manage its finances i

har' only f.fone what it has the legal powsr to do and has
' | complied with Proper Practices in doing so

e —— ——ee __.]
'

| 4. We provided proper opportunity during the year for
| the exercise of electors’ nghts in accordance with the
| requirements of the Accounts and Audit Regulations

dwing thie year gave al persan‘; interested the opportunity to
inspect and ask questions about this authonity's acoounts

| 5. We carried out an assessment of the risks facing this

| authority and took appropriate stepe to manage those

i risks, including the introduction of internal contrels andror
| extarnal insurance cover where required

| conswiered and docurnenied the financial and other risks 1t
{ | faces and dealt with them property

| 6. We maintained throughout the year an adequate and
{ effective system of internal audit of the accounting
| records and control systams.

| SR

arranged for @ competent person, independent of the financial
conlrols and procedwres, (0 give an objeclive view on whether
mfer-zaf coritrols meel the needs of this smalier authonty

. Ve 100K appropriate action on all matters rased
| inreports from internal ana external audi

S—
resmnoea to matters brought to its altention by internal and
external audit

£, We considered whether any litigation liabifities or
commitments, events or transactions, oceurming either
aunng or atter the year-end have a financial impact on
this autherty and, where appropriate have inciuded them |
in the arrounllna slatemems

S {For local w:mc.ls on vl Trust funds including
charitable In our capacity as the sole managing
truslee we dischargec our accountability
responsibiiities for the fund(s)/assets, including i
financal reporting and, if required, independeant
| examination or audit i

e ———

chsciosed ‘F-'V;ET"-l‘—f-f?-!ng #t should have about its business aoﬂvr?y

during the year including events laking place after the vear [
end if relovant ]

has met all of its responsibilities where as a body
coiporate it is a soie managing trustee of a local trust |
or frusts

|
!
|

v

*For any statement to which the response is 'ne’, an explanation must be published

This Annual Governance Statement was approved at a

meeting of the authority on:
13 /o5 | et

and recorded as minute reference:

239G /6 Ca)

| been published.

Information required by the Transparency Code (not part of the Annual Governance Statement)
| The authority website/webpage is up to date and the information required by the Transparency Code has

www.mearsashby.org.uk

Annual Governance and Accountability Return 2023/24 Form 2

I Signed by the Chair and Clerk of the meeting where
approval was given.

Chair K

] ﬁage 50f6

Local Cauncils. Internal Drainage Boards and other Smaller Authorities



Section 2 — Accounting Statements 2023/24 for

Year ending

31 March 31 March
2023 2024

Notes and guidance

Please round all figures to nearest £1. Do not leave any
boxes blank and report £0 or Nil balances. All figures must

£

agree to underlying financial records.

1. Balances brought Total balances and reserves at the beginning of the year

forward 9,719 10,392 as recorded in the financial records. Value must agree to
Box 7 of previous year.

2. (+) Precept or Rates and Total amount of precept (or for IDBs rates and levies)
Levies 16,000 16,000 received or receivable in the year. Exclude any grants

received.

3. (+) Total other receipts Total income or receipts as recorded in the cashbook less

2,959 1,141| the precept or rates/levies received (line 2). Include any
grants received.

4, (-) Staff costs Total expenditure or payments made to and on behalf

of all employees. Include gross salaries and wages,
5’037 5’ 196 employers NI contributions, employers pension
confributions, gratuities and severance payments.

5. (-) Loan interest/capital Total expenditure or payments of capital and interest
repayments 1,267 1,267| made during the year on the authority’s borrowings (if any).

6. (-) All other payments Total expenditure or payments as recorded in the cash-

11,982 13,158| book less staff costs (line 4) and loan interest/capital
repayments (line 5).

7. (=) Balances carried Total balances and reserves at the end of the year. Must
forward 10,392 7,912 equal (1+2+3) - (4+5+6).

8. Total value of cash and The sum of all current and deposit bank accounts, cash
short term investments 10,392 7,912 holdings and short term investments held as at 31 March —

To agree with bank reconciliation.

9. Total fixed assets plus The value of all the properiy the authority owns — it is made
long term investments 42,433 44,679 up of all its fixed assets and long term investments as at
and assets 31 March.

10. Total borrowings The outstanding capital balance as at 31 March of all loans

4,434 3,167 from third parties (including PWLB).

For Local Councils Only

11a. Disclosure note re Trust funds
(including charitable)

11b. Disclosure note re Trust funds
(including charitable)

The Council, as a body corporate, acts as sole trustee and
is responsible for managing Trust funds or assets.

The figures in the accounting statements above
exclude any Trust transactions.

| certify that for the year ended 31 March 2024 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and
payments or income and expenditure basis following the
guidance in Governance and Accountability for Smaller
Authorities — a Practitioners’ Guide to Proper Practices

and present fairly the financial position of this authority.
Signed by Responsible Financial Officer before being
presented to the authority for approval

&/ o( /’aouc

Date

I confirm that these Accounting Statements were
approved by this authority on this date;

10/06/2024

as recorded in minute reference:

411/24 (d)

Signed by Chair of the
Accounting \‘
)

{

eting where the

Annual Govgrnance and Accountability Returm 2023/24 Form 2
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